Bringing Byainess To You

Infoserve’s FREE Google Local Guide- Get Listed
Now!

Get Your Business Found on Google Maps
Google Maps is a great way to get your business found on Google for Free.

Millions of people search Google Maps every day, a free listing enables your
business to be found.

People are increasingly searching online for products and services in their
locality, a listing on Google Maps means that you are placing your business in
front of potential customers.

It is simple to get your business listed. This document explains how to add
and edit your business on Google Maps.

Claim or add your listing

Your business probably already shows up on Google Maps and Google.com,
but you should still claim your listing and make sure its details are correct
and thorough.

You will need to use Google’s Local business centre to claim or add your
business details.
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Log in to the Local Business Centre

The first step to creating your Free Google local listing is to go to

www.google.com/local/add

G()ugle L ocal Business Centre

Help customers find you on Google Maps

Millions of people search Google Maps every day. A free listing on Google Maps
makes it easy for thern to find you.

Use the Local Business Centre to create your free listing. When patential
custorners search Maps for local information, they will find your business: your

address, hours of operation, even photos of your shop front or products. It's easy,

free and you don't need a website of your own.

People search for prod- Find your ...And connect
ucts in your area. .. local listing... to your business

Your business here
@ 123 Any St, Anytown
y——— 020 7903 8114
Couponsg >>

Learn more about the Local Business Centre

Reach new customers on Google Maps and Google.co.uk

Change Language: | English (UK) |»|
Sigh up now »

Sign in to Local Business Centre with
your

Coogle Account
Email:

Password:
Stay signed in

Cant access your account’y

Here you can login to your current Google account, or if you don’t have one
you can sign up here. The sign up is simple, a screenshot of the sign up page

can be seen below.
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GOL JSIE’ L ocal Business Centre

Create an account

“our Foogle Account gives wou acocess to Local Business Centre and other Google services. If wou already hawe a
Google Account, wou can sign in here.

Required information for Google account

‘our current email address:

.. myname@exzample.com. Thiswill be uzed to sign-in to your account.

Choose a password: P azamard strength:

Minimum of 8 characters in length.

Re-anter password:

Stay signed in

Creating a Google Account will enable Web History, Web History is a
feature that will prowide you with a mare personalized expearience an
Zoogle that includes more relevant search results and recommendations.
Learn hdore

Enable Wieb Histon.

Get started with Local Business Centre

Location: Inited Eingdam v

Word Verification: Type the characters wou see in the picture belom,

et/

&

Letters are not case-sensitive

Terms of Service: Flease chedithe Google Account information vou have enterad abowe

(feel free to change anything you like), and review the Terms of Senice
brelaw,

Frintable Wearsion

Google Terms of Berwice |
Wel come to Google!

1l. ¥eour rezlationship with Google

Once you have an account set up, you will need to go to the main page of
Google Local and add your business. The listing creation page is fairly
straightforward, all you need to do is enter your valid business into the fields.
Don't worry if you don’t want to add your email or website address, you do
not have to!

We recommend that you add an accurate description here and use
any keywords that you feel are related to your business

www.infoservemarketing.com
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Enter your business information below. Your listing will appear to the right. This is just a first step. After this has been completed, you will be able to upload photos and videos, specify categories,
payment options and business hours and much more

Country United Kingdom v
CompanyOrganisation: ‘
Stret Addrass:
= hsi
. Europe
CityTown n’ﬁf’ma
Atantc.
County ‘Gcean
Africa
Posteode: [
e South
Main phone: pacinc America T i
&dd more phone mumbers : Seean Auztealin
Email address:
Wehsite:
Description
Antarctica "
@2009 Googls - Terms of Lse
Category Fixt incarrect marker location

Add another category.

Next

You will then need to select some categories for your business to appear for.
Please bear in mind that at least one of these must be in Google’s
database. You can add up to 5 categories.

Category: Flurmber

Category: plumbing services b
Add anather categaor

Next

Once you have clicked “"Next” and gone through to the next page you may be
provided with a screen asking if you are already listed. Google may have
populated this themselves or you or someone from your business may have
added your listing for you. So don’t worry if it is already there, it is unlikely

that anyone is pretending to be you.
The best option here is to claim the listing so that you don't have repeat

listings in Google Local.
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Already on Google Maps?
The listing that you entered closely matches the following listings already on Google Maps. f

g@\l‘lkﬂ 56381 [As177 ]
you are referring to one these listings, please click the Claim Listing’ button next to it =

z 4]
Foheston, g, ] &49
@ Yorkshire Seamless Gutters Ltd @ & N
] du W g P i o Y i BT g
@Leedaﬁﬂ %’;
= %
If none of the above corresponds to the listing that you were trying to add, please click the
‘Add Listing' button
"l‘hka%¢
Yorkshire Seamless Gutters Ltd e @.
Lonrleny e, . Mlariey B sm Poagfle ud 7 gk e = Add Listing
P La\slercyke
&5

5

£ 4
E2009 Googla%ap clata @2009 TalﬁAtlag mlgums of Use:

If you are claiming your listing, you will need to click on the “Edit” Listing
button to add your additional parameters. If you are adding a listing it will
take you straight there.

Please enter some additional details about your business. If people know when you're open or can see sorme pictures of your business, they're more likely to visit you. All of
this information is optional and can be entered at a later time if you're in a hurry to see your business appear on Google Maps

If you'd like to skip this step, please scroll to the bottom of the page and click the 'Submit’ button.

~ Hours of operations

Make sure your customers know when you are openl

@ | prefer not to specify operating hours.

© Iy operating hours are: Yorkshire Seamless

Gutters Ltd

Won - Closed & Apply to all

Tue - Closed = { '_ ..:. . e | -5 ]

Wed - Closed ]

Thu o Closed : amlan

Fri - Closed b il
Sat
El Closed S T

Sun Closed 2 Bowiing B3

Are your hours split during a single day, such as 9-11arm and 7-10pm? ‘Bowiing Back ™
| would like to enter two sets of hours for a single day
~ Payment options
Specify how customers can pay at your business. @2009 Gongle - Map data 2003 Tele Alas - Tenns of Lse
Fixtincorrect marker location
[ Caszh [ Diners Club [ Delta Email address: EOTHAL I
[ Chegue [ Discover [ Electron Categories: Roofing Roofing Serdce Roofing Repair
[ connect [ MasterCard [ Eurocard Guttering
[ Travellers Chegque [ Visa [ Maestra
[ Invaice [ Financing [ Sola
[ American Express [ switch [ Pastal Order
O Paypal

In this section we recommend that you add as many parameters as you can
so that Google can display as much information about your business as
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possible. The more information you have the more likely the customer

is to convert and purchase from you.

The next page that will be displayed is the verification method, you will be
given 3 options, Telephone, SMS or postcard. We recommend that you
choose the telephone option, as this is the quickest method.

How would you like to validate your listing?

For your protection, we need to verify the information you have just given us. This can be done

in one of 3 ways:

By clicking Finish', you are authorising Google to create or update your business listing for use in
Google Maps or other Google services. You are also affirming that you have the right to create this
listing and that you have read and agree to Google's terms of service . Thers is currently no charge
for creating ar displaying listings. If this is a new listing or has a new address, you must verify the
address via notrnal post or telephone before the listing is activated. See next page for instructions

By phone
We will call you at this phone nurmber B0 00

By SMS
We will send you an SMS at the following:

Mobile number. + 44 0

Operator. | Select operator

By postcard (2-3 weeks)
We will send you a posteard in the post to this address

Forbise Tesmires Cnsaers Lud
slipa Iemcrey kailipa bek Law

Lo T

By Tow skire

T I gkl

If necessary, you may specify another recipient or enter a

mailstop/postbox number below. This inforrmation will not appesr on

Google Maps

Contact name:

Finish

Yorkshire
Gutters Ltd

f
WLy

Email address:

Categories:

15 RE

Bowling B2

Bowiing BAK"

Ruoofing Roofing Serice Roofing Repair
Gutteting

You will be called by an automated system that will give you a pin to verify
your business, this needs to be added on the main page of your Google
account as seen below.

+ Add new listing
+ Upload a data file (if you have mare than 10 listings)

Business

Yorkshire Gutters Ltd

Status
Awaiting verification
14 B L Mat currently showing

Confirmation letter sent 11-Dec-2008

- Enter PIN: [ase7s

= Request verification

Wiewing listings 1- 1 of 1

Statistics (last 30 days) Actions

Edit
Delete

Wiewing listings 1- 1 of 1

Your business has now been added to Google Maps, you can edit your listing
at anytime, this may require you to verify you are the owner again using one
of the methods above.

www.infoservemarketing.com




Bringing Byainess To You

This is just the start to getting your business found on Google and
the rest of the search engines. We also offer many other services
that can increase your websites presence on the web, if you wish to
find out about our SEO Products, go to www.infoservemarketing.com
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